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Residential Conveyancing  
 

Fixed Legal Fees (subject to vat @ 20%) 

Property Price Sale Purchase 

£0 - £100,000 450.00 (plus vat) 500.00 (plus vat) 

£100,001 - £200,000 500.00 (plus vat) 500.00 (plus vat) 

£200,001 - £300,000 600.00 (plus vat) 600.00 (plus vat) 

£300,001 - £400,000 700.00 (plus vat) 700.00 (plus vat) 

£400,001 - £500,000 700.00 (plus vat) 700.00 (plus vat) 

£500,001 - £750,000 750.00 (plus vat) 800.00 (plus vat) 

£750,001 - £1m 900.00 (plus vat) 950.00 (plus vat) 

£1m + TBC TBC 

 
Potential Additional Legal Fees: 
 
Bank Transfer       £15.00 (plus vat) 
Leasehold Property     £120.00 (plus vat) 
Stamping fee (on purchase)    £50.00 (plus vat)    
Redeeming additional charges    £50.00 (plus vat) 
Help to Buy Charge     £100.00 (plus vat) 
Statutory Declaration     £75.00 (plus vat) 
Dealing with unregistered land    £100.00 (plus vat) 
International AML Checks    £25.00 (plus vat) 
Repossession      £100.00 (plus vat) 
Help to buy ISA      £50.00 (plus vat) 
New build purchase     £200.00 (plus vat) 
Shared Ownership     £200.00 (plus vat) 
Gifted Deposit      £50.00 (plus vat) 
 
Our legal fees* cover all of the work required to complete the sale and/or purchase of your home. 
 
Disbursements 
 
Disbursements are costs related to your matter that are payable to third parties, such as search fees*. We handle 
the payment of the disbursements on your behalf to ensure a smoother process. There are certain disbursements 
which will be set out in the individual lease (if applicable) relating to the Property. The disbursements which we 
anticipate will apply are set out separately below. This list is not exhaustive and other disbursements may apply.  

• Office Copy Entries: £3.00 per title 
• Search fees:  £200.00 (plus vat) 
• Electronic money transfer fee: £15.00 (plus vat) 
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Further disbursements to consider on a purchase matter are the Land Registry Fee for obtaining your new title deeds, and 
any Stamp Duty Land Tax/Land Transaction Tax which may be payable depending on your circumstances. These fees are 
calculated based on the purchase price of your property and therefore should you require further information on the 
amounts please contact us. Alternatively, should you wish to calculate your own Stamp Duty Land Tax/Land 
Transaction Tax, you can check by using the HMRC's website or if the property is located in Wales by using the Welsh 
Revenue Authority's website. 
 
If you have any queries regarding the above fees or would like to discuss any factors which you think may affect the 
cost, please email or telephone our office. 

Timescales 

Buying or selling a home usually takes around 2 to 3 months to complete. Completion can be achieved a lot quicker 
however this is only if all parties involved (i.e. the buyer, seller, solicitors, surveyor, mortgage advisor, management 
company etc.) are proactive in their specific role. Therefore, depending on the number of parties involved, their 
work ethic and the complexities of the transaction, the timescale can vary. Here at Michael Rose & Baylis we are a 
modern law firm built on traditional values, this mixture combined with our team of specialists will guarantee a 
smooth yet proactive transaction. 

The Conveyancing Process 
 
The conveyancing process begins the moment an offer is accepted and runs through to the completion date which is 
the day that the buyer receives the keys to their new property. 
 
Stages of the Process (Purchase): 
 

1. Reviewing the draft Contract and Title Documents – Our team of conveyancing specialists will examine the 
draft Contract and Title Documents for the property and raise questions regarding anything which may be 
cause for concern.  

2. Property Searches – We will carry out various searches on the property with different authorities to discover 
the history of the property. These searches will be with the local authority, water authority and 
environmental agency who will be able to provide information on local land charges or grants secured 
against the property, past planning and building applications, public sewer/drain issues and layouts, 
contaminated land, ground stability, flood risks, radon risks, planning constraints and many more potential 
issues to consider.  

3. Mortgage offer – The offer will confirm the terms on which the lender will advance your monies. 
4. Report – You will receive a report on the property following the return of all our enquiries and searches.  
5. Exchange of Contracts – Once you have read over the report and are happy to proceed, we will agree a 

completion date with the vendor’s solicitor. The completion date agreed will only become legally binding 
once contracts are exchanged. This means following exchange of contracts both you and the seller will not 
be able to change the date and must complete the transaction on date agreed. 

6. Completion – This is the day the property becomes yours and you receive the keys. The keys usually become 
available around lunchtime although this can sometimes be later depending on the size of the chain as it 
takes time for the monies to move through the banking system.  

7. Post Completion – Following completion our team will notify the HMRC of your purchase of the property 
and pay any Stamp Duty Land Tax due. We will also register your purchase at the Land Registry and obtain 
your new title deeds. This process can some time depending on Land Registry’s workload therefore we will 
notify you once we are in receipt of your new title deeds. 

 
Stages of the Process (Sale): 
 

1. Preparing the draft Contract and Title Documents – This will involve you completing the protocol 
documents which we will forward to you once you instruct us. Once we are in receipt of the protocol 
documents, we will prepare the contract and contact Land Registry to obtain your title deeds.  

https://www.tax.service.gov.uk/calculate-stamp-duty-land-tax/#/intro
https://beta.gov.wales/land-transaction-tax-calculator
https://beta.gov.wales/land-transaction-tax-calculator
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2. Redemption statement – If there is a mortgage secured against your property we will liaise with the lender 
to obtain an initial redemption statement. A final redemption statement will be obtained once we have a 
completion date.  

3. Replying to Enquiries – The buyer’s solicitor will raise enquiries based on the Contract, title Documents, 
searches and protocol documents. At this point we will liaise with you in order to answer all of the enquiries 
raised.  

4. Exchange of Contracts – Once the buyer’s solicitor is satisfied with our replies we will be in a position to 
agree a completion date. Once a completion date is agreed I will take your authority to exchange contracts 
at which point you will be legally bound to sell the property on the date agreed.  

5. Completion – This is the day you must be out of the property. The keys must be handed in to the estate 
agent or to the buyer around lunchtime, although there will be flexibility into the early afternoon where a 
chain is involved. 

 
Residential Property Team 
 
Name Job Title/ Role Legal Qualification(s) No of years’ experience in field 

Alex Woodcock Conveyancing Executive  - 
Manager 

GCILEx 8 Years 

Gordon O’Brien Solicitor  LLB (HONS) 30+ Years 

Katie Bracegirdle  Trainee Solicitor  LLB (HONS) LLM LPC 5 Years 

Niluka Denuwara Solicitor  LLB (HONS) 7 Years 

Olivia Gilhooley Conveyancing Executive Affiliate CILEx member 4 Years 
Holly Bingham  Conveyancing Assistant Affiliate CILEx member 2 Years  

 

 

 

 


